Santé en Francais ‘How-To’
1 Guichet-emploi
Employer Job Posting Steps ERfreremplos NN Y . S

Employer Login and Job Board

Overview:
Login to access this page

L4 GO tO: Username or Email *
https://emploissantejobs.ca/employer-panel. Password

Remember me U

® Login using the username and password that

was provided by Santé en francais. capteha

Captcha * ™
I'm not a robot
* Bookmark/Favorite this page for easy access. =
* Note: since all jobs posted on this site require [togi]

candidates to communicate in French, postings
are only accepted in that language.

Manitoba



https://emploissantejobs.ca/employer-panel

Post & Manage Jobs:

Once you are logged in, you will be presented with Guichet-emplois L SN ) S
the Employer Panel. Here you will be able to:

1. Post a job Employer Login and Job Board
2. Review, edit, and delete posted jobs MANAGE
under |istings :.]- ......... .+ ............. ; :.2 .......... &. .......... ' ................ ......... ;
3. Edit the company profile ocerorret B e 1] I o o
4. Log out e ——
4 0O

° TO begin, CIiCk “POSt a JOb” B cconoocsosd Logout i




Guichet-emplois

Sembauche ¢ cherche un emplad Cotre active, cest quel?

Post & Manage Jobs:

Employer Login and Job Board

# Home > Creste Ad > Preview > Publsh

* Under “Détails de I'offre d'emploi”, fill out the |
required fields marked with an asterisk* ="

As well as any other relevant information such as:
e Job Description . ;
* Skills required .
* Position term -

* Salary -
* Location

¢ Days/nights etc.

* Contact information

* Application closing date

“Catégorie de poste” represents your RHA or establishment *-----------
name. If you do not see a category that corresponds

to your establishment, please contact Renée Beaudry:
rbeaudry2@santeenfrancais.com to add it to the

category listing. ‘ A IO DY

When selecting a closing date, if you would like the listing e--------------------4
to remain open until the position has been filled, ensure
that the field is blank. This will set the field to display
“ouvertjusqu’é rempli” once the jOb has been posted. E b S ..

Monitcba®  Hel



mailto:rbeaudry2%40santeenfrancais.com?subject=

Guichet-emplois

Sembauche ¢ cherche un emplad Cotre active, cest quel?

Post & Manage Jobs:

Employer Login and Job Board

The “Pour postuler” section has various fields where you e---------------------~; “mmmw
should indicate to candidates the preferred method of i =5
communication when they apply. : -
When filling in the address, please use the following format — . :
to create consistency on the website: street number, SR
street name, city/town, (MB) postal code. If the position is . e
one that requires travel or does not have a fixed address, ' :.,..,.....
please indicate the region where travel is required such as
Winnipeg, Steinbach, St-Laurent, etc. e
* When finished inputting the content, click “Preview” - —

to review and confirm the job. T R e

i ; ________ -4 Mmm" ...........................................................................




Post & Manage Jobs: ‘é‘f‘_%emplms RO U Fp—

e After clicking Preview, you can review your job .
posting for errors. Employer Login and Job Board

® Home > Create Ad > Preview > Publish

* If changes need to be made, click the

Job Position
“Edit Listing” button to revise the job. i o 13 dicumbre 2022
. . . . . .. Détails : % Bassin de candidat.es
¢ |f the job posting is correct, click Publish Listing. — .

tablissement & ompmyx
Liew: 123 street, Winnipeg, alb 2¢3
Temps plein/Temps partiel Atemps plein
Cadres de travail ! )oumee;
Salaire - Per union agreement
DESCRIPTION

Here Yﬂll can put -I]bh Mr\pﬂm and list rﬁpﬂfﬂlhlllll"\.
« Ballet list for

+ listing all of the
» responsibilities

COMPETENCES

* Here you can
» list all of the skills
* required

POUR POSTULER

Date de clbture : OQuvert jusqu'a rempli
Alattention de : M. Smith

Adresse 123 avenue, Winnipeg €3b 2a1
Numérs de thléphane | 2045555555

« Edit Listing Publish Listing »




Post & Manage Jobs: ‘é‘f‘_%emplms RO U Fp—

* Once published, if you would like to review

your job postings, go back to the employer panel: Employer Login and Job Board

https://emploissantejobs.ca/employer-panel S Home > CrameAd 3 Praview> Publish
Job Position
e Click LIStlngS Publit : © 13décembre 2022
. . . . Détails ® Bassin de candidat.es
* Select the job you would like to view/edit/delete ;
tablissement © Cbmpﬂy&
Please note: When editing a listing, the closing date will e et Winpeg sl
default to the current date. You will need to re-select e pletems perel Rrensien
the desired closing date or empty the field to display e e
Salaire - Per union agreement

‘Ouvert jusqu’a rempli’ on the public-facing side of
the SIte DESCRIPTION
Here you can put a job description and list responsibilities:
« Ballet list for

+ listing all of the
» responsibilities

COMPETENCES

* Here you can
» list all of the skills
* required

POUR POSTULER

Date de cléture : Ouvert jusqu'd rempli
Alattention de - M. Smith

Adresse 123 avenue, Winnipeg €3b 2a1
Numérs de thléphane | 2045555555

« Edit Listing Publish Listing »



https://emploissantejobs.ca/employer-panel

